
Attendance Information 

 Research shows that regular attendance and academic progress are closely liked.  A-level courses are 

very intensive and students cannot afford to miss valuable teaching and studying time.  Attendance 

falling below 95% has been shown to result in an average reduction of one A-level grade per student and 

a drop of two grades when the attendance drops below 90%. Therefore, it is essential that we support 

our students in maximising their attendance wherever possible. 

 Attendance figures are included in progress reports and are often required to be mentioned in any 

reference for further education and employment. It is crucial in these highly competitive times for 

students to demonstrate commitment with high levels of punctuality and attendance.   

In order to support our students in achieving the best attendance and punctuality that they can, a report 

indicating their accumulated attendance, will be sent home each week.  In order to maintain age 

appropriate privacy and patient confidentiality, this report will not include any private medical 

appointments.   

Reporting Absence:  

  

If a student is not in school when they are expected to be present - for whatever reason - it is important 

that we know of their whereabouts, primarily for safety reasons. We ask that parents report planned 

absences as soon as possible in advance. It remains a parental responsibility to report the reason for 

student absence which will be recorded and coded accordingly.   

For illness and/or emergency medical appointments, student absence should be reported no later than 

9.00am EVERY DAY they are absent. Please contact us with details of the student’s name, form, time & 

date of absence and reason for absence via the following:   

• Telephone: 01553 773606  ext 261 

OR   

• Email: rachelgedge@kesacademy.org.uk  

  

If attendance or punctuality become a concern the following procedures will be implemented;  

The minimum attendance expected is 96%. This will be monitored weekly by the Head of Sixth Form and 

shared with form tutors and parents/carers.  Where there are concerns about attendance the following 

procedures will be followed.  



  

   

Students are expected to be on time for all lessons and teachers keep a record of late marks to share 

with the 6th form team. How late a student is, will be recorded on the school register system.   

   

Planned Absence:  

  

Planned absence must be authorised in advance by completing a green Planned Absence Form (available 

from the 6th form office and form tutors). These should be signed by tutors and parents and handed in 

to the 6th form office, who will decide if the absence can be authorised or not.  Students are not 

required to provide parental consent for medical appointments, as they are over 16 years of age.   

  

We will usually authorise:  We will not authorise:  

• University open days  

• Interviews  

• Doctors/Hospital appointments/ dentist 

and orthodontist 

• Driving tests  

• Holidays  

• Driving lessons  

• Missing lessons to “study at home”  

• Unexplained absence  

  

 Missing lessons:  



  

In the event of illness or other unplanned absence the parent should contact the sixth form office by 

phone/email. If contact isn’t made the following procedures will be followed.  

  

  

  

  

All Phone calls and emails are to be logged on the communications log on SIMS.  

  

If a student misses a subject lesson then that teacher will contact the student, in order to identify any 

problems and to help to resolve them.  If the student continues to miss specific lessons, then the Head 

of the Department will work with the Form Tutor, to improve attendance.  Finally, the Head of Sixth 

Form will be contacted in order to resolve any difficulties and to ensure that the student’s attendance 

ensures the best progress possible.    

 


